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Colwinston Childcare  

Statement of purpose - Information About Our Provision 

To be given to parents and/or carers and read in conjunction with the operational plan, 

policies and procedures and contract information. 

 Colwinston Childcare aims to:  

 Provide high quality day care and education provision that enhances the development and 
well-being of pre-school children in a safe and stimulating environment. We aim to encourage 
learning through play and work in partnership with the families who use the setting and with 
the wider community. 
 

 Welcome families, parents and/or carers who want to become directly involved in the 
activities of the provision and we will provide opportunities to do so. 
 

 Encourage families, parents and/or carers to understand the needs and interests of their 
children and to provide for this within all areas of the Childcare. 
 

 To support each child to become secure, confident, imaginative and creative learners within 
a peer-group environment 
 

 Embrace the ethos and principles of Wales Pre-school Providers Association and to have in 

place a culture that encourages listening and participation. 

Colwinston Childcare follows Welsh Government initiatives. The Foundation Phase Framework for 

3 to 7 year olds in Wales and the Foundation Phase Profile provide the statutory framework for the 

Childcare playgroup’s curriculum. We provide a broad range of challenging and stimulating 

activities, both indoors and outdoors that take account of every child's abilities, interests and 

additional learning requirements. We regularly observe children to assess their progress and value 

families, parents and/or carers’ contributions to this process. This information provides the basis for 

the planning for individual children, as well as, for the group as a whole. 

The areas of learning and development encompass:  
Language, Literacy and Communication Skills  
Mathematical Development 
Knowledge and Understanding of the World  
Creative Development 
Physical Development 
Welsh Language Development 
Personal and Social Development and Wellbeing and Cultural Diversity  

 
(As a St David’s is a Church in Wales School Religious Education teaching is based on the faith and practice of the 
Church-in-Wales. However, as our children live in a multicultural society, an element of comparative religion, 
encouraging a respect for other cultures and religions within our society is also built into the teaching.) 
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The Childcare supports the context of the Healthy Pre-school Scheme, with particular reference to 

education for sustainable development and global citizenship. 

Legal status:  

 

Colwinston Childcare is managed by the Governing Body of St David’s CIW Primary School and is 

registered by Care Inspectorate Wales (CIW) under part 2 of the Children and Families (Wales) 

Measure 2010 to provide day care as a non-incorporated organisation.  

The responsible individual is: Ceri Hoffrock (Headteacher of St David’s CIW Primary) 

The person in charge on a day to day basis is: Mary Sharp 

The Governing Body are: 

Chairperson: Mr Abrie Theron 

Clerk to the Governing Body: Mrs Karen Bowen 

Vice Chair and Treasurer: Dr Tom Marples 

The list of full contact details for every member of the governing body is kept, in line with CIW 

regulations). 

 

 

The main contact for Colwinston Childcare is: Ceri Hoffrock  

Colwinston Childcare 

St David’s CIW Primary School 

Colwinston  

CF71 7NL 

https://www.stdavidscwprimaryschool.co.uk/nursery--meithrin 

Tel:            01656 656447 

Email:        choffrock@valeofglamorgan.gov.uk or Stdavidsps@valeofglamorgan.gov.uk  

Please contact this person for all enquiries.  

 

 

 

 

mailto:choffrock@valeofglamorgan.gov.uk
mailto:Stdavidsps@valeofglamorgan.gov.uk
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Children for Whom Care is Provided 

Colwinston Childcare is registered by CIW to care for twenty 3-4 year old boys and girls.  The 

Childcare offers 4 hours daily sessional care, totaling 20 hours per week, with a child to staff ratio 

of 1:8.  

Our very experienced St David’s CIW School staff run the facility and bring their knowledge of 

Foundation Phase as well as child development into the provision. The majority of children 

accessing childcare are likely to also attend our morning Nursery, however we would be willing to 

consider applications from our ‘Rising 3’s’ who have had their 3rd birthday but as yet haven’t been 

given a Nursery place ( this is subject to availability of places).  

From April 2019 parents are eligible to apply for the Welsh Government ’30 hours of free childcare 

for 3-4 year olds’ scheme. Eligible children will be able to benefit from their entitlement of Foundation 

Phase Nursery (12.5 hours) and Childcare (17.5 hours).  

https://www.valeofglamorgan.gov.uk/en/our_council/press_and_communications/latest_news/201

9/January-2019/Childcare-Offer.aspx  

We meet children’s needs as individuals and within groups as a provider of sessional care. 

Colwinston Childcare is covered by St David’s CIW public liability and employer’s liability insurance.  

The certificates are displayed in the School Office by the main door. 

The Childcare offers a child centred environment meeting the social, physical, intellectual, creative 

and emotional needs of children and recognising the individual needs of each child who attends.   

Every child is given an equal opportunity to take up a place, irrespective of gender, ethnicity, 

attainment, disability, cultural, social or linguistic background. Discrimination of any kind is 

unacceptable.  

A detailed Disability Audit plan outlines the reasonable measures that all members of the school 

site take to ensure access for all and prevent disabled pupils from being treated less favourably 

than other pupils.  

Wherever practicable and within the resources available, the Childcare is prepared to modify the 

physical environment, the procedures, the teaching materials and other resources (wheelchair 

ramps and a toilet for use by the disabled are already in place), to enable disabled pupils to gain 

full access to the Foundation Phase curriculum.  

In exceptional circumstances the school on behalf of the Childcare can apply to reasonably 

modify or disapply the curriculum to meet the needs of the child.  

 

 

 

 

 

 

https://www.valeofglamorgan.gov.uk/en/our_council/press_and_communications/latest_news/2019/January-2019/Childcare-Offer.aspx
https://www.valeofglamorgan.gov.uk/en/our_council/press_and_communications/latest_news/2019/January-2019/Childcare-Offer.aspx
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Admission: 

Our admissions policy gives details about how applications for admission to Colwinston Childcare 

are managed.   

We welcome children and families from all social, cultural and religious backgrounds and value the 

diversity of family structures and life-styles.  We aim to create a rich and diverse pre-school 

environment to reflect the social and cultural diversity in our communities. All children in our 

Childcare have a right to be listened to, respected, valued and protected from all forms of 

discrimination.   

The Childcare aims to develop relationships with children and their families that build confidence 

and self-esteem. We acknowledge the range of skills, values and experiences that children bring 

with them every day to the Childcare.  

If you wish to discuss any aspect of our admission or inclusion policy and procedures in more 

detail, the Childcare playgroup leader will be happy to talk with you. 

Allocation of places: 

Colwinston Childcare was primarily established to meet the wrap around demands of parents with 

pupils already attending St David’s CIW Primary School nursery class (28 pupils). 

As Childcare places are limited to only 20 (fewer than the nursery class), places are allocated fairly 

on a first come first served basis with priority to: 

1. Nursery families / parents / carers who need a place for all sessions offered 
2. Nursery families / parents / carers whose child has a sibling already attending St David’s 
3. Other families / parents / carers whose child has a sibling already attending St David’s, but 

who were not successful in securing a place in the nursery class 
4. Other families /parents / carers wishing for Childcare provision. 
5. If, in exceptional circumstances, Colwinston Childcare is not able to admit a child we will 

provide a written statement of the reasons and information about how any appeal against the 
decision can be made. 
 

Places can be reserved in advance on payment of the registration fee of £20 with £50 deposit if not 
eligible for Wales Childcare Offer 
 

Opening hours:  

 Colwinston Childcare operates within the school nursery and opens at 11.30am to 3.30pm 
during school term-time.  

 

Monday 

Afternoon 

Tuesday 

Afternoon 

Wednesday 

Afternoon 

Thursday 

Afternoon  

Friday 

Afternoon 

11.30am-3.30pm 11.30am-3.30pm 11.30am-3.30pm 11.30am-3.30pm 11.30am-3.30pm 

 

Please register your interest with us for additional sessions. 
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Staff: 

All Staff at Colwinston Childcare are recruited and employed to work to or exceed, regulatory 

requirements at all times. Colwinston Childcare welcomes students on placement, volunteers and 

visitors who enrich the experiences of children. Policies and procedures to ensure children’s safety 

and wellbeing are employed at all times. 

Colwinston Childcare Manager MS  

Colwinston Childcare Practitioner /  

Assistant Practitioner 

LJ/  

MG /AH /TM 

CIW Responsible Individual  CH 

CIW  Person in Charge  MS  

 

Facilities available:  

Colwinston Childcare operates in the classroom belonging to St David’s Church in Wales Primary 

school in the village of Colwinston.  This room is used by the school nursery class every morning. 

It has an entrance hall/cloakroom; female, male and children’s toilet facilities; outdoor covered play 

space; a nature garden; large storage cupboard, white board, internet and many school facilities 

(available for Childcare use). The village has a car park that has a disabled parking space and 10 

further spaces. A disabled parking space is also available in the school car park. 

Services offered: 

In line with the arrival and collection policy of Colwinston Childcare, staff collect children as 
necessary and they are escorted to the playgroup premises where the children are registered. 
 
At Colwinston Childcare, we offer a choice of lunches that meet “appetite for life” requirements, a 
mid-afternoon fruit snack and drink break in line with our healthy eating policy.  Children’s individual 
needs and preferences are noted and recorded as they register to join the provision. All food and 
drinks offered are in line with our healthy eating policy, and meet the dietary needs and preferences 
of children as indicated on the child’s registration form. 
 
The Childcare also benefits from its own nature garden, a conservation area within the school 

grounds and can also visit the multi-use-games-area and park by the Village Hall. 

Parents can pay for extended afterschool provision, provided from 3.30pm by Simply Out of 

School. They collect children from the Childcare to take to the Village Hall.  

http://www.simplyoutofschool.co.uk/colwinston/  

Activities offered: 

Colwinston Childcare activities are from a wide range that are planned to suit children’s age, stage 
and individual needs and meet our aims and objectives and reflect Welsh Government current 
strategy www.wales.gov.uk/childrenyoungpeople/. We provide adult-led and child-led experiences 
that are planned termly, weekly and daily in advance. A wide variety of activities are offered. 
Activities will be planned weekly in line with Foundation Phase Framework, whilst still offering 

http://www.simplyoutofschool.co.uk/colwinston/
http://www.wales.gov.uk/childrenyoungpeople/
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opportunities for free play. Children will be encouraged to participate in the planning and evaluation 
of activities and ideas for equipment when it is being purchased. 
Activities are risk assessed and children are encouraged to contribute to any review or evaluation 

of their experiences as they are able and willing.  

We have access to the Nature Garden in the grounds of St David’s CIW Primary School and the 

children enjoy gardening and activities in the garden. 

 

     A sample of a typical day’s routine is: 

11.30am          Children and their families arrive. Staff available to help children to settle and 

to talk with families 

11.30am-12noon Free-flow continuous provision play (indoors and outdoors) and focused 

tasks, followed by a tidy-up time 

12noon-1pm   Wash hands for lunchtime and (Buddy Liaison)   

1pm-2pm   Free-flow play and focused tasks (including PE), followed by a tidy-up time 

2pm-2.30pm  Wash hands and snack (includes focused tasks) 

2.30pm-3pm         Free-flow play and focused tasks (including PE), followed by a tidy-up time 

3pm-3.30pm             Singing and home time parents to sign children out of afternoon session       
                                                                           (transfer to SOS afterschool club). 
 

The language used:  

Colwinston Childcare is a predominantly English medium setting with some use of Welsh in the 

setting. Bilingual signs will be used where appropriate. 

 Parental involvement:  

Wales PPA believes that parents/carers are the prime carers and educators of their children and 

as such should be involved in all aspects of the provision. Colwinston Childcare welcomes 

parents/carers who would like to become involved in: 

 

 Volunteering in the provision 
 

 Fundraising with the PTA 
 
The lasting benefit of parental involvement in a child's development and pre-school education is 
now clearly supported by academic research, as well as providing a lot of pleasure for 
parents/carers and their children. 
 
Training:  
 
All staff will have regular appraisals and training will be provided on a regular basis.  
The development of the childcare provided by Colwinston childcare will continually be reviewed 
and updated.  
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Colwinston Childcare will keep up-to-date with current developments and initiatives in the field of 
childcare and education. We receive Family Information Service updates, which offer practical 
advice and support, as well as details of the Wales Childcare Offer. We would use ParentPay to 
share this with parents/carers. The provision also has access to other publications from Wales 
PPA.  

Colwinston Childcare works with the support of Wales PPA to invest in our staff’s commitment to 
their continuous professional development through reliably endorsed courses, events and training 
pathways, and parents/carers are kept informed about these.  We are also able to access the 
INSET staff training days at St David’s CIW Primary School. 

Policies and procedures:  

Colwinston Childcare has produced a pack of policies and procedures that describe arrangements 
for dealing with routine operational practice, complaints, concerns, and any emergency that may 
occur during operational hours. They are designed to ensure effective and safe management of 
our service and to offer the best possible environment and experience for the children and families 
who use it.  

The policies and procedures are developed and maintained in line with and/or exceed national 
minimum standards and regulations. They are reviewed regularly (at least annually) and updated 
(and CIW informed of any changes) as necessary.  

The policy pack is available for all who visit, work in or use Colwinston Childcare to see. It will be 
kept in the classroom of the Childcare and published on 
https://www.stdavidscwprimaryschool.co.uk/nursery--meithrin 

Arrangements for complaints and concerns 

We welcome suggestions and constructive criticism from parents/carers and children to help us 

maintain a high quality provision. Please speak with the senior person in charge if you would like 

to make any suggestions. However, from time to time a parent/carer or child may find it necessary 

to follow the complaints procedures, a summary of which can be found in the Parent’s Booklet. A 

paper copy can also be obtained from the senior person in charge upon request or downloaded 

from St David’s website. 

Arrangements for dealing with an emergency 

Colwinston Childcare has comprehensive emergency procedures. An overview can be found in 

the Parent’s Booklet, or fully policies can be obtained from the Person in Charge upon request (or 

downloaded from St David’s website). 

Fees  

(see also: admissions policy): Fees are normally £20 per 4 hour session unless eligible for 
Childcare 30 hours, which equates to only £18 per session, which is totally covered by Childcare 
offer so no additional cost is made for the difference within those 30 hours.  

Fees, where not eligible for Childcare 30 hours or for hours in excess of the 30 hour childcare are 
charged at £5 per hour, paid half termly in advance via ParentPay.  We do not accept cash 
payments. 

Fees are payable if a child is absent without notice or for a short period of sickness/family holiday.  

Parents/carers are advised to speak to Ceri Hoffrock about payment of fees in cases of prolonged 
absence. 
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A child's continued place at Colwinston Childcare is dependent on continued payment of fees. 

Late fees will also apply. An additional fee of £10.00 for every 15 minutes or part thereof will be 
charged in the event of late collection. 

Starting in the provision:  

We aim to make the step from home to the Childcare a positive experience for everyone. Once your 

child has a place at the Childcare, you and your child will start a 'settling-in' period. Each family will 

have time to get to know the staff and their key person to enable them to feel secure and settled. 

The family can become familiar with the Childcare routines and the environment. Families / parents 

and carers are the best people to help us get to know each child. One person from the family will be 

asked to stay with your child to introduce them gradually to the Childcare routine so that they can 

settle comfortably.  

Notice: 

Colwinston Childcare requires one half-term’s notice in writing of a child leaving the provision 

Observations, assessment and record keeping:  

Colwinston Childcare’s staff take a reflective approach to their work, using observation as a tool to 
plan activities and ensure children’s needs are met. The progress of children is assessed by 
observation and recorded. Colwinston Childcare has a duty to share some information with the 
local authority, CSSIW and in the case of the Foundation Phase Profile, the Welsh Government. 
Our records are kept in line with our confidentiality policy and are available for discussion with 
parents and or carers at any time. 

Links with the Community 

Colwinston Childcare enjoys a good relationship with St David’s CIW Primary School and the 

Community of Colwinston.  Most of our children feed into the Reception class of St David’s and 

during their last term with us, they enjoy taster sessions in the Reception Classroom.  We have a 

strong relationship with the Headteacher and Reception Class teacher and reflect many of the 

School’s values in our learning. 

Colwinston Childcare implements the schools procedures where relevant, but also keeps its own 
records and logs as well as emergency procedures for when you may be off site on outings.  
  
The terms and conditions  

The terms and conditions are set out in the contract between parents/carers and Colwinston 

Childcare and implicit within our policies and procedures.  

The contract must be signed and the registration form must be completed by parents/carers before 

their child attends. It includes arrangements for the collection of fees. 

Copies of the contract, registration form and the full set of policies and procedures are available 

from Ceri Hoffrock. 

CIW1 and parents carers are informed of any changes to this statement of purpose. This is 

reviewed annually or as a result of changes in operational practice. (This statement of 

                                            
1 Whenever practicable CIW is notified 28 days before a change is to take effect. 
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purpose is supported by Colwinston Childcare’s operational plan and any changes to one 

will be reflected in the other.) 

CIW 
Welsh Government 
Rhydycar Business Park 
Merthyr Tydfil 
CF48 1UZ 

Telephone: 0300 062 8888 
Fax: 0300 062 8548 
Email: ciw.southeast@wales.gsi.gov.uk 

 

This statement of purpose for Colwinston Childcare was passed for use 

On: September 2019 

By:   Ceri Hoffrock                                            

Position: Responsible Person 

Date of planned review: September 2020 

 

                                            
 

mailto:ciw.southeast@wales.gsi.gov.uk

